salesforce

CREATE NEW CONTACTS

e Open Contacts in Salesforce E

« Select “new” .
e Enter
1. First Name, Last Name

2. Account Name

- Always check for Company BEFORE choosing
“FirstName LastName Company”

- Check- email signature, Slated.com/manage,
imdb, linkedin etc.

Email Address

Phone

b W

RoleTitle

in

6. Overview- quick reference details

7. Also Avail- Website, locations




* Open Companies in Salesforce
* Select "new” new_aczount
e Enter

1. Account Name

W P N e N AW

- Always check for Company BEFORE
choosing “FirstName LastName

Company

- Check- email signature, Slated.com/
manage, imdb, linkedin etc.

Type of Company
Investment level
Financing Style
Investing Trigger
Glengarry

Email Address
Phone

Overview- quick reference details

. Also Avail- Website, locations, role, Genre

Preference, Production Stage Preference




CREATE NEW OPPORTUNITY:

Open Opportunities in Salesforce L IR W () https://na30.lightning.force.com/one/one.app#/sObject/00136000003ZA5LAAW/view?t=1454826522886
ii Apps M Siated M Salesforce P Pipedrive | Google Maps Ml Imported From Safari
Select “new” -
Enter -
1. Opportunity Name “EPS __*: Contact f Create Opportunity e
Name/Company Name” w ) ,
Opportunity Information
. * Opportunity Name * Opportunity Owner
* Two letter code for project 0 €65 L: Lof Srand Happy Company Jitian Stein
2 . ACCO u nt N a m e lg Account Name * Close Date* -
2 I3 Happy Company X 2/26/2016 ™
- Always check for Company BEFORE choosing -~ .- g
“FirstName LastName Company” ~None- -] (e ) .
= S Target
. | Py Campsin e
- Check email signature, Slated.com/manage, o) - St Sbamtmon gl
. . . Closed Lost/Pass
imdb, linkedin etc. &
Documents Sent Amount
3 . CIOSi ng date # N EE:“Z::rip(ion Questionnaire w
4 i Stage Of Project s Subscription Agreement
5. Documents sent (if any) & A Lo romson

Cancel
- Shift Click for multiple Notes 3

6. Amount- estimated value of investment



LOGGING
ACTIVITIES

Call/Meeting (after the fact)

1.
2.
3.
4

5.

In Contact, Company or Opportunities,
select “Log a Call”

Enter a subject “CALL (or MTG)”
Select name of contact(s) on call
Select related to Contact, Company or
Opportunities

Click Save

Scheduling Call/Meeting

1.

2.
3.
4

In Contact, Company or Opportunities,

select “New Event”

Enter a subject “CALL (or MTG)”

Add description of event

Select Start Date and Time & End Date
and Time

Select name of contact(s) connected to
Event

Select related to Contact, Company or

Opportunities

Click Save

@ Search Salesforce

OPPORTUNITY

EPS MV: Leif Strand/Happy Company = + Foliow

ACCOUNT NAME AMOUNT CLOSE DATE
Happy Company $25,000.00 2/26/2016
Legal Documents... Signed Subscripti... Won
ACTIVITY COLLABORATE DETAILS
Log a Call New Task New Event Email
Subject*
CALL: Leif about PPM
Description
check if Leif read PPM
Start* End*
Date Time Date Time
2/11/2016 ] 12:00 PM ] 2/11/2016 & 12:30 PM (]
Location
Name Related To
Leif Strand X EPS MV: Leif Strand/Happy Co... X

Edit Delete

OPPORTUNITY OWNER
# Jillian Stein

Clone

v

Closed Lost/Pass v Mark Stage as Complete

Files (O)

Notes (0)

Contact Roles (1)

Leif Strand

Role: Executive
Title: VP of Development

View All

v



Search Salesforce

Edit EPS MV: Leif Strand/Happy Company

EPS ) pe
UPDATING AN OPPORTUNITY P
_{d;m;\é B3 Happy Company X 2/26/2016 ] ER
Documents Sent Stage*
g;’,&" Legal Documents Sent v
Subscription Questionnaire
* Enter the name of the Opportunity in the ACTIVITY Subsofption Agpsement
SearCh bar Loss Reason Probability (%)
. « . Loga Call iy %
° C|ICk Edlt 5 JAI’:sady Seen Material j oo
Subject* No Budget / Lost Funding
® Update ‘ Amount
Cal Raise Min/Price
1. Documents sent ' oma $25,000.00
ot the right time
2. Sta ge Not Inleregsled in Project/Service
3 Amount Next Steps
et Additi | Infi ti
4. Loss Reason e ’ SI ional Information D
. . . lext Step escription
5. Also avail: Next steps, Descriptions et
6. Click Save
Past Activity Cancel m
@ Search Salesforce HHE I o 3 ﬁ
OPPORTUNITY
EPS MV: Leif Strand/Happy Company  + Foliow Edit  Delete  Clone v
Haey Campary 52500000 22512016 Hoiansn
. Legal Documents... > Signed Subscripti.. Won Closed Lost/Pass Mark as Current
You can also quick update the stage I - —
ACTIVITY COLLABORATE DETAILS '] Files (0) v
1. Click the appropriate stage on the Pipeline bar — .
. « » ogaCal ew Tas jew Event mail .
2. Click “Mark Stage Complete”. Notes (@
Subject*
call Contact Roles (3+) v
[ PRI e -
Or EPS:Cruise v %+ Wi € Y New

34 items - Sorted by Amount

Target (3) Engaged (5) Legal Documents... (16) » Signed Subscripti... (1) Closed Lost/Pass (9)

$125,000 $455,000 $525,000 $1,000,000 $1,225,000
Dragging the Card in Board View
Rodriguez/ American Company $100,000.00 Schuermann Begnaud/Global Film
United Media 5 - Group
510000000 223000000 puouiumenssen  $1,000,000.00 7N $500,000.00
4 N Engaged Alicia Cooper Signed Subscription Agmt ’ -
Target Mike Dusi Company Martin Schuermann X EPS CZ: Marti Closed Lost/Pass
American United Media EPS CZ: David Groom/Run, Company Schuerma::m ;Io:‘al\?\:‘n( Grrou];l/:mn
EPS CZ: Roland von Jump, Fly $1 000 edia Ventures,
EPS CZ: Jim Rulfs/Seattle Ciel/Mirabilis Motion ,OO
Ventar Grou picures $100,000.00 Bl p—
ion Agmt Ci
$25,000.00 $100,000.00 L Docmenssent Yot Scruerman || aorr)
Target Engaged ’ LD $250,000.00

Seattle Venture Group,

Mirabilis Motion

EPS CZ: Annette

Closed Lost/Pass



ASSIGNING AN EMAIL
WITHIN SALESFORCE

Emails that cannot be connected to an
existing record will be listed as "My
Unresolved ltems" under tasks.

* Open Tasks in Salesforce

e Select the Unresolved Item.

Rename Subject (if applicable)

Enter your name in “Assigned to”

Enter the name of the contact(s) of the email
Enter the related Opportunity name

Scroll down and mark task as complete
Click save

ook wh =

Note: if the contact is connected to a company then the email
should show up in both places.

You can use the same steps to create a task for you, or
another User, to do.

Edit Re: Your investor application on Slated

Task Information
Subject*

Re: Your investor application on Slated

Assigned To*

Jillian Stein X

Leif Strand X

Comments

Sue Devine
Head of Investors, Slated

Additional Information

Dy

Rel

ue Date

9/30/2015

jated To

EPS MV: Leif Strand/Happy Co... X

Cancel m



[ EPS CZ: Michel Merkt/KNM  + Foliow Edt  Delete | Clone

ACCOUNT NAME AMOUNT ‘CLOSE DATE 'OPPORTUNITY OWNER
CH q N GE RE C ORD OR Michel Merkt Company / KNM $100,000.00 3/4/2016 * Jillian Stein
OPPORTUNITY OWNER
ACTIVITY COLLABORATE DETAILS 5 Files (0) v
Opportunity Name Opportunity Owner
EPS CZ: Michel Merkt/KNM # Jillian Stein Change Opportunity O... |7 Notes (0) N
Account Name Close Date
1. Open the Contact/Company/Opportunities Michel Merkt Company / KNM 31412016 [ Contact Roles (0) .
in Salesforce preumentssent e tostipase
2. Select “details” e po——
3 . Se|eCt uC ha nge owneru :ot :n:rested in Project/Service :%
4. Select the new owner $10000000
5. Click “Change Owner"
Additional Information
Next Step Description

Production Status

Change Opportunitky Owner

Enter new owner name

B Jillian Stein

Greg Gertmenian
Jay Burnley
Ryan Beeman

Stephan Paternot

Cancel Change Owner




